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These verifications are designed to support worksites in assessing the implementation of specific procedures. Where gaps are identified, appropriate corrective actions should be undertaken.
Each question is scored on a scale of one (1).  If a question is not applicable to the worksite, mark it as N/A while still assigning a score of one (1).
[bookmark: _Toc122415906][bookmark: _Toc216777414]Maintaining Workplace Health Procedure (1)
	Measurement
	Result / Score
	Actions

	Does the workplace have signage displayed indicating smoke free / designated smoking area?
	[bookmark: Text3]     
	     

	Has the workplace instigated UV protection measures for workers exposed to ultraviolet radiation?
	     
	     

	Where voice issues have been identified have strategies been put into place?
	     
	     

	Employee Assistant Program in place?
	     
	     

	TOTAL SCORE
	/ 4
	


[bookmark: _Toc122415907][bookmark: _Toc216777415]Incident Reporting & Investigation (2)
	Measurement
	Result / Score
	Actions

	Are Incidents reported and logged onto the incident data base or equivalent?
	     
	     

	Are Investigations commenced within 24 / 48 hours?
	     
	     

	Is a corrective action system in place, and actions implemented within a reasonable time frame?
	     
	     

	Are Notifiable Incidents reported to Catholic Safety & Injury Management (CSaIM)?
	     
	     

	TOTAL SCORE
	/ 4
	


[bookmark: _Toc122415908][bookmark: _Toc216777416]Work Environment & Facilities (3)
	Measurement
	Result / Score
	Actions

	Is there adequate lighting?
	     
	     

	Are there appropriate number of toilets for workers (and any others at the site)?
	     
	     

	Are there adequate dining facilities?
	     
	     

	Is there enough storage for workers belongings?
	     
	     

	Is racking correctly signed?
	     
	     

	Is racking inspected every twelve (12) months?
	     
	     

	TOTAL SCORE
	/ 6
	


[bookmark: _Toc122415909][bookmark: _Toc216777417]Asbestos (4)
	Measurement
	Result / Score
	Actions

	Does the site have an Asbestos Register that has been reviewed in the last five (5) years by a competent person?
	     
	     

	Does the site have an Asbestos Management Plan has been reviewed in the last five (5) years by competent worker?
	     
	     

	Annual asbestos inspections completed at site level?
	     
	     

	Asbestos removed from site and documentation kept?
	     
	     

	TOTAL SCORE
	/ 4
	


[bookmark: _Toc122415910][bookmark: _Toc216777418]Consultation Cooperation and Coordination (5)
	Measurement
	Result / Score
	Actions

	Is there a mechanism in place that facilitates consultation/communication on WHS matters?
	     
	     

	WHS Board / Council report is completed at least 6 monthly?
	     
	     

	Where changes have occurred, (building works, change in work practice, procedural changes) what consultation has occurred?
	     
	     

	 Is there an elected Heath Safety Representative (HSR) on site?
	     
	     

	TOTAL SCORE
	/ 4
	


[bookmark: _Toc122415911][bookmark: _Hlk122341741][bookmark: _Toc216777419]Contractor Management (6)
	Measurement
	Result / Score
	Actions

	Preferred Contractor Register has been reviewed and updated within last 12 months?
	     
	     

	Contractors have been inducted / re-inducted (within last 5 years), and records retained? (Please note:  this is not required for emergency work)?
	     
	     

	Where building / renovations / improvement works have been completed, has a risk assessment been completed on the impact to the workers on site?
	     
	     

	Has any building project over $450,000 commenced within the last 12 months?  If answered yes, has the worksite been provided with a copy of the Principal Contractors Safety Management Plan?
	     
	     

	Have the contractors been monitored to ensure compliance?
	
	

	TOTAL SCORE
	/ 5
	






[bookmark: _Toc122415912][bookmark: _Toc216777420]Audit (7)
	Measurement
	Result / Score
	Actions

	Has the site reported any audit activity and Non-conformances to worksite WHS Committee /Board / Council?
	     
	     

	Has the site completed corrective actions required in the allocated timeframes and records retained?
	     
	     

	TOTAL SCORE
	/ 2
	


[bookmark: _Toc122415913][bookmark: _Toc216777421]Driver Safety (8)
	Measurement
	Result / Score
	Actions

	If workers are driving for work purposes the site has visually sighted the workers licence and documented the expiry date?
	     
	     

	Site owned vehicles (tractors, gators, buses) serviced as per manufacturers recommendations and registered as required?
	     
	     

	TOTAL SCORE
	/ 2
	


[bookmark: _Toc122415914][bookmark: _Toc216777422]Electrical (9)
	Measurement
	Result / Score
	Actions

	Electrical testing & tagging register is current (updated within last 12 months)?
	     
	     

	Is the worker competent / trained (If site worker completes)?
	     
	     

	Site owned machine calibrated?
	     
	     

	Does the site have any piggyback / double adaptors in use?
(Drama / Art exception)
	     
	     

	Portable Residual Current Device's (RCD's) push-button tested prior to use?.
	     
	     

	Have fixed/portable RCD's undergone six (6) push button testing? 
	     
	     

	1 yearly trip time fixed RCD testing completed, and records retained?
	     
	     

	Are "New to Service" tags applied to new electrical equipment?
	     
	     

	Certificate of compliance (COC) retained on site for any electrical work completed?
	     
	     

	Have damaged / faulty electrical appliances been fitted with a Danger / Out of Service Tag?
	     
	     

	Are power boards fitted with override protection?
	     
	     

	Are Switchboards / Distribution boards locked and 1m clearance maintained?
	     
	     

	TOTAL SCORE
	/ 12
	


[bookmark: _Toc122415915][bookmark: _Toc216777423]Emergency Management (10)
	Measurement
	Result / Score
	Actions

	Has the site established an Emergency and Disaster Management Plan?
Does the site have PEEPs if required?
	     
	     

	Are Emergency Diagrams prominently displayed and meet Australian Standards?
	     
	     

	Firefighting equipment, tested in line with legislative requirements?
	     
	     

	Signage for emergency equipment / evacuation routes visible and in good condition?
	     
	     

	Emergency exit lights, & emergency lighting (when fitted) tested in line with legislative requirements?
	     
	     

	Smoke, thermal detectors been tested / maintained?
	     
	     

	Site has nominated Emergency Wardens?
	     
	     

	Emergency Plans tested at site? (Education (2) lock ins & (2) evacuations per year) Health at least annually desktop. Social (12) monthly, Parish 6 monthly verbal instruction in Bulletin
	     
	     

	Has the Emergency Preparedness Checklist (054F) been completed?
	     
	     

	TOTAL SCORE
	/ 9
	


[bookmark: _Toc122415916][bookmark: _Toc216777424]First Aid (11)
	Measurement
	Result / Score
	Actions

	Has the site determined and implemented first aid requirements? (First Aid Risk Assessment (059F) completed or equivalent)
	     
	     

	Designated first aiders are trained and the names displayed? 
	     
	     

	Appropriate number of First Aiders e.g. Low risk (1:50), High Risk (1:25), remote high risk (1:10)
	
	

	Are First Aid Kits compliant?
	     
	     

	Does the site have a first aid room?
	
	

	Signage that clearly identifies first aid rooms and location of first aid kits / AED's
	     
	     

	First Aid Incidents recorded, and regular review occurs?
	     
	     

	Where there is a defibrillator onsite is the defibrillator checked?
	     
	     

	TOTAL SCORE
	/ 8
	


[bookmark: _Toc122415917][bookmark: _Toc216777425]Responsibility, Authority & Accountability (12)
	Measurement
	Result / Score
	Actions

	Are WHS responsibilities detailed in position descriptions?
	     
	     

	Have the RAA's been communicated to the relevant persons?
	     
	     

	TOTAL SCORE
	/ 2
	




[bookmark: _Toc122415918][bookmark: _Toc216777426]Induction & Training (13)
	Measurement
	Result / Score
	Actions

	New workers are inducted within the first week? 
	     
	     

	Have workers been re-inducted when significant change or absence has occurred?
	
	

	Have Officers had training within the last three (3) years?
	     
	     

	Has a Training Needs Analysis for the site been implemented?
	     
	     

	Has role specific training been completed as required?
	     
	     

	TOTAL SCORE
	/ 5
	


[bookmark: _Toc122415919][bookmark: _Toc216777427]Hazard Management (14)
	Measurement
	Result / Score
	Actions

	Are Hazards reported & captured in a hazard register? 
	     
	     

	Have actions for identified Hazards been implemented?
	     
	     

	Are workplace inspections completed?
	     
	     

	Does the site have playgrounds / play areas?
	
	

	Does the site have a preventative maintenance schedule in place?
	
	

	Is there a planned approach to completing required WHS Activities?
	     
	     

	Have Risk Assessments been conducted?
	     
	     

	Have controls been reviewed?
	     
	     

	TOTAL SCORE
	/ 8

	


[bookmark: _Toc122415920][bookmark: _Toc216777428]Plant (15)
	Measurement
	Result / Score
	Actions

	Plant / Asset Register available?
	     
	     

	Are Risk Assessment's undertaken where required & SOP's developed where relevant and been reviewed within the last five (5) years or if there has been a significant change?
	     
	     

	Is there a Preventative Maintenance Program in place?
	     
	     

	"Lock out" - "Tag Out" system in place?
	     
	     

	Is there an isolation process in place?
	     
	     

	If emergency stops are fitted, are there testing records?
	     
	     

	Equipment that is disposed of / dismantled / decommissioned - paperwork retained and register updated.
	     
	     

	Safe Work SA - plant registered? (Pressure equipment / lifts etc.)
	     
	     

	TOTAL SCORE
	/ 8
	


[bookmark: _Toc122415921][bookmark: _Toc216777429]Hazardous Manual Tasks (16)
	Measurement
	Result / Score
	Actions

	Does the site undertake any hazardous manual tasks?
(any tasks or activities involving either ergonomic or manual handling related risks)
	     
	     

	Have hazardous manual tasks been identified in various risk assessments?
	     
	     

	Have controls implemented been reviewed?
	
	

	Are mechanical devices available?
	     
	     

	TOTAL SCORE
	/ 4
	


[bookmark: _Toc122415922][bookmark: _Toc216777430]Remote / Isolated Work (17)
	Measurement
	Result / Score
	Actions

	Does the site have workers that work in isolation, remote locations or undertake long distance travel? (greater than 2 hours)
	     
	     

	Have appropriate procedures been implemented for community workers?
	     
	     

	TOTAL SCORE
	/ 2
	


[bookmark: _Toc122415923][bookmark: _Toc216777431]Managing Psychosocial Hazards (18)
	Measurement
	Result / Score
	Actions

	Have Challenging Behaviours, Aggression & Violence been identified as an issue at the site?
	     
	     

	Where training needs have been identified has training been provided?
	     
	     

	Have workers visiting clients homes / appointments / shopping implemented procedures?
	     
	     

	TOTAL SCORE
	/ 3
	


[bookmark: _Toc122415924][bookmark: _Toc216777432]Management of Hazardous Chemicals (19)
	Measurement
	Result / Score
	Actions

	Does the site have any Hazardous Chemicals and a chemical register available?
	     
	     

	Are Safety Data Sheets available and in date?
	     
	     

	Are Chemicals labelled and stored correctly?
	     
	     

	Have Chemical risk assessments been completed where required?
	     
	     

	Emergency equipment installed, accessible and checked?
	     
	     

	Where applicable appropriate Dangerous Substance Licence obtained?
	     
	     

	Fume cupboards inspected, tested, and labelled?
	     
	     

	TOTAL SCORE
	/ 7
	


[bookmark: _Toc122415925][bookmark: _Toc216777433]Purchasing (20)
	Measurement
	Result / Score
	Actions

	Has the worksite purchased any plant, tools and equipment, electrical equipment, hazardous chemicals or office furniture?
	     
	     

	Has a risk assessment been completed if the pre-purchase checklist requires one?
	     
	     

	TOTAL SCORE
	/ 2
	


[bookmark: _Toc122415927][bookmark: _Toc216777434]Volunteers (21)
	Measurement
	Result / Score
	Actions

	Volunteer Register on site and has it been reviewed?
	     
	     

	Have the volunteers been inducted / re-inducted in line with required checks
	     
	     

	Has training been identified and provided as required?
	     
	     

	TOTAL SCORE
	/ 3
	


[bookmark: _Toc122415928][bookmark: _Toc216777435]Document Control (22)
	Measurement
	Result / Score
	Actions

	Documents are kept for the prescribed time allocation?
	     
	     

	Are the site documents readily retrievable if required?
	     
	     

	TOTAL SCORE
	/ 2
	






[bookmark: _Toc122415929][bookmark: _Toc216777436]Fall Prevention (23)
	Measurement
	Result / Score
	Actions

	Are Ladder registers available?  
	     
	     

	Does the site have any fragile roofing and are appropriate controls in place?
	     
	     

	Does the site have fixed ladder points, fixed ladders, walkways, platforms, anchor points or safety harnesses?
	     
	     

	For all high-risk work, do workers have the appropriate licence?
	     
	     

	For high-risk work has a risk assessment been completed including emergency rescue arrangements?
	     
	     

	Mobile scaffolding on site and are they inspected, and records retained?
	     
	     

	TOTAL SCORE
	/ 6
	


[bookmark: _Toc122415930][bookmark: _Toc216777437]Infection Control (24)
	Measurement
	Result / Score
	Actions

	Does the site have appropriate PPE to manage the risk of infection?
	     
	     

	Does the site have an immunisation program where required?
	     
	     

	Have workers been provided with relevant information / instruction / training?
	     
	     

	TOTAL SCORE
	/ 3
	


[bookmark: _Toc122415931][bookmark: _Toc216777438]Confined Space (25)
	Measurement
	Result / Score
	Actions

	Does the site have any Confined spaces?
	     
	     

	Have the confined space / restricted access areas been secured?
	     
	     

	TOTAL SCORE
	/ 2
	


[bookmark: _Toc122415932][bookmark: _Toc216777439]Traffic Management (26)
	Measurement
	Result / Score
	Actions

	Has the site identified traffic related hazards?
	     
	     

	Are traffic control measures reviewed and effective?
	     
	     

	TOTAL SCORE
	/ 2
	


[bookmark: _Toc122415933][bookmark: _Toc216777440]Waste Management (27)
	Measurement
	Result / Score
	Actions

	Worksite has system for regular waste disposal / removal?
	     
	     

	Grease pits are inspected and cleaned annually by a competent person? (If worksite has septic tank, check this has been cleaned regularly)
	     
	     

	TOTAL SCORE
	/ 2
	


[bookmark: _Toc122415934][bookmark: _Toc216777441]Noise (28)
	Measurement
	Result / Score
	Actions

	Where workers are required to wear hearing protection, have workers had audio metric testing conducted and records retained?
	     
	     

	Where noise hazards have been identified, have risk assessments been completed and appropriate controls implemented?
	     
	     

	TOTAL SCORE
	/ 2
	



[bookmark: _Toc122415935][bookmark: _Toc216777442]Personal Protective Equipment (29)
	Measurement
	Result / Score
	Actions

	Is relevant PPE provided to workers?
	     
	     

	Is PPE stored appropriately?
	     
	     

	Is appropriate signage for required PPE displayed?
	     
	     

	Have workers been provided with relevant information / instruction / training?
	     
	     

	TOTAL SCORE
	/ 4
	


[bookmark: _Toc122415936][bookmark: _Toc216777443]Event Management (30)
	Measurement
	Result / Score
	Actions

	Does the site hold any events?
(art shows, fetes, fairs, festa, music performances, religious celebrations).
	     
	     

	Have Workers / Volunteers signed in / out for the event and induction provided where relevant?
	     
	     

	Has a risk assessment been completed for an event not requiring an Event Planning Checklist? (sports day, swimming carnival, whole school mass, trading tables, quiz nights)
	     
	     

	TOTAL SCORE
	/ 3
	


[bookmark: _Toc122415937][bookmark: _Hlk197666182][bookmark: _Toc216777444]Hazardous Work (31)
	Measurement
	Result / Score
	Actions

	Does the site undertake any hazardous work?
(work at heights, confined space, high voltage electrical, excavation, gas or other relevant work)
	     
	     

	TOTAL SCORE
	/ 1
	


[bookmark: _Toc216777445]Recovery & Return to Work (32)
	Measurement
	Result / Score
	Actions

	Does the site have information available to workers on how to report injuries and make a claim and is this also communicated in the induction process?
	     
	     

	Have claims form been completed and sent to Catholic Safety & Injury Management within three (3) working days?
	     
	     

	Have workers who have submitted a claim for compensation been provided with a Rehab & Return to Work & Know Your Rights Brochure?
	     
	     

	All information in relation to the injured workers are kept confidential & appropriate permissions applied?
	     
	     

	Is there a RRTW Plan on file?
	     
	     

	Are there consecutive WCC’s on file for the duration of the claim?
	     
	     

	Is there a final WCC on file?
	
	

	If Early Intervention Program utilised, has the appropriate paperwork been completed and sent to Catholic Safety & Injury Management?
	     
	     

	TOTAL SCORE
	/ 8
	



Verification completed by:

Signature:  	     

Name: 	     						Date:	     

Officer:

Signature:  	     

Name: 	     						Date:	     
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